Ei SmartLife

Solutiomns .. “Aspiring to inspire”

BusINESs ENGLISH COURSE

BEC PRELIMINARY

Date: 05 March 2012

Venue: SmartLife Solutions Training Centre
22 Spyrou Kyprianou Avenue
3070, Limassol
Cyprus

Duration: 60 hours / 4 hours weekly

The programmes have been approved by the HRDA. Enterprises
participating with their employees who satisfy HRDA’s criteria,

are entitled to subsidy.




E} SmartLife

Solutions... “Aspiring to inspire”
BUSINESS ENGLISH COURSE - BEC PRELIMINARY

Days and Times:
Mondays and Thursdays 18:00 — 20:00

Venue:

SmartLife Solutions Training Centre
22 Spyrou Kyprianou Avenue

3070, Limassol

Cyprus

Duration of course:
60 hours / 4 hours weekly

Trainer:
Ms. Despo Kyprianou

Participants:
Maximum 12

Fees:
€780, 00 +VAT

*Group discounts available upon request

HRDA Subsidy Net contribution by employer per person
Small Enterprises €624, 00 €156, 00 + € 117, 00 VAT
Medium Enterprises €546, 00 €234,00 + € 117,00 VAT
Large Enterprises € 468, 00 €312,00 + € 117,00 VAT

Bank Name: ALPHA BANK

Beneficiary: SmartLife Solutions Ltd.

Account: 518-101-004544-2

IBAN code: CY06009005180005181010045442

*Please state name of company/participants and course title in payment details

Qualification:
Cambridge BEC Preliminary Certificate & Certificate of Attendance

Level of Competence:
Intermediate level of competence.

Course Objective:

Since more than ever, a good knowledge of English is required to succeed in an international business and
commerce environment, relevant language skills are provided to participants with an advantage in the job market
and much greater flexibility to those who want to work overseas. BEC Preliminary provides candidates with an
appropriate standard of English that can be used in a business context with the aim of also providing participants
with vocabulary in business topics and enhancing reading, comprehension, listening and writing skills.

* Price does not include course books (EUR 45,00)
Cambridge BEC examination optional (EUR 95,00 examination fee)
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COURSE OUTLINE TIMETABLE

BUSINESS ENGLISH COURSE - BEC PRELIMINARY
TRAINER: DESPO KYPRIANOU

TOTAL TEACHING HOURS : 60 HOURS
EXAMINATION. CAMBRIDGE BEC PRELIMINARY

MODULE COURSE CONTENT
Reading — Training and workshops

Listening —~What does your job involve?
Grammar — The present simple

Grammar — Adverbs and expressions of frequency
Speaking - Work-life balance

Vocabulary — Meeting People

Writing — Personal and professional profiles
Vocabulary — job and work

Reading — Employee of the Year Award
Preliminary Exam — Reading Test

Listening — New projects

Grammar — The present continuous

Reading —Temping is learning

Speaking — Temporary jobs

Vocabulary — Hiring and firing

Listening — Arranging a meeting

Writing — Confirming a meeting

Grammar — Prepositions of time: at, in, on
Writing — Accepting an invitation

Writing test

Reading — The man behind McDonald's
Grammar — The past simple

Reading — Company profiles

Speaking — Presenting your company

Vocabulary —What companies do

Writing — Press release

Listening — Company structure

Vocabulary — Production, sales and share prices
Reading — An agency built on proactive processes
Listening test — Part One

Reading — Fashion industry crisis after EU import ban
Listening — Views on import controls

Speaking — Imported goods

Grammar — Modal verbs: can / could and should
Reading — business2business: global communication
Speaking — On the phone

Writing — Dealing with complaints

Grammar — will for offers and promises

Listening — Telephone messages

Speaking test — Part One
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MODULE COURSE CONTENT
Reading — Escaping the rat race
Vocabulary — Money expressions
Grammar — The present perfect

Listening — Career changes

Reading — In-company communications
Writing — Progress reports

Reading — Talking about results

Grammar — going to

Listening — Negotiating a bank loan
Reading test — Parts one to three
Listening — Flight Problems

Grammar — Reported speech

Reading — No card, no ticket
Vocabulary — Hotel amenities
Writing — Booking enquiries

Listening — At the hotel

Listening — Arranging business travel
Speaking — Making a booking
Writing — Changes to flight details
Writing test — Part one

Reading — Smart homes; the future is here
Grammar — Comparatives and superlatives
Listening — Hotels of the future

Speaking — Customer service questionnaire
Reading — Choosing a business school
Vocabulary — Shapes and sizes

Listening — Making an order

Speaking — Service providers

Listening — Changing ISP
Writing — ISP contract

Reading — Graffiti a problem? Just wash it!
Grammar — The passive
Vocabulary — Supply and demand
Vocabulary — Production philosophies
Reading — Just-in-Time

Listening — Solving problems

Reading — Use a Smart Lid

Grammar — when and if
Vocabulary — Collocations with problem
Speaking — We’ve got a problem
Speaking test — Parts two and three

BUSINESS TRAVEL CAREER CHOICES

PRODUCTS AND
SERVICES
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MODULE COURSE CONTENT
Reading — Press release from Hydrohybrid
Grammar — The future: will for predictions
Grammar — The first conditional

Reading — Strategies for the future
Listening — A strategy meeting

Reading — Tropical storm hits Poland
Listening — Crisis meeting

Grammar — will + time clauses

Speaking - Brainstorming

Listening — Crisis strategy

THE FUTURE
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HEALTHY & SAFETY

THE JOB MARKET

Vocabulary — Collocations with meeting
Writing — Letter of apology

Reading test — Parts four and five
Reading — Business skills portfolio
Grammar — Relative clauses
Listening — Creativity and leadership
Vocabulary — Describing people
Reading — Don’t just manage, lead!
Vocabulary — Collocations

Listening — What’s still to do?
Listening — The conference budget
Speaking — Small talk

Listening — Offers and invitations
Writing — Replying to an invitation
Writing test — Part two

Vocabulary — Signs

Listening — A factory tour

Grammar — Modal verbs; must(n’t) and (don’t) have to
Reading — Why is it dangerous?
Vocabulary — In your break
Vocabulary — go, play and do
Grammar — The past simple and past continuous
Listening — After the accident
Reading — Theme park safety
Speaking — Safety suggestions
Writing — Information leaflet
Listening test — Part four

Listening — Job satisfaction
Grammar — The second conditional
Speaking — Working abroad

Reading — Migrant workers
Vocabulary — Getting a job

Speaking — Problems at work
Reading — An advertisement

Writing — A covering letter

Listening — A job interview

Writing — Interview follow-up
Reading test — Parts six and seven



ENTYIO 7 (IIE) - Ze\. 1

Apxn AvanTtugng I'TA YITHPEXIAKH XPHXEH
. AvBpmnivou
Auvapikou
Kunpou

IHNOAYENIXEIPHXIAKA ITPOT'PAMMATA
XYNEXIZOMENHX KATAPTIXHX - XYNHOH

AITHZH EPI'OAOTH I'TA XYMMETOXH KAI

EZOYZIOAOTHEZH I''A KATABOAH XOPHTHMATOX Ap. Daxéhou:

A. XTOIXEIA TIPOTPAMMATOX KATAPTIXHX

Tithoc IMpoypappatog: BUSINESS ENGLISH COURSE-BEC PRELIMINARY | Ap. Ipoypappatoc: 001279
Enropyio: LIMASSOL

Hpepounvia évapéng: 14.04.2010 Hpepopnvia Anéng: 22.07.2010 Xmdpog epappoyng: SMARTLIFE SOLUTIONS
Topopa/opyaviopdg katdptions: SMARTLIFE SOLUTIONS LTD Ap. TWAepmvov: Ap. TnAegopoldTLTTOL:
25818522 25818523
B. XTOIXEIA EPTOAOTH
Enovopia epyodom: Ap. Mntpdov Epyodotn Kowovikdv Acparicewv:
Eidoc Epyodom (onueitore ue Vot epapudler): Ap. eyypagrc (*):
] Hpocmztucﬁ,smxsipncn ] EDV‘ESXVF(X ’ Eroc iSpvonc:
(puoKd TPdOoWTO) [] Zouparsio/ T8popo
[] Etopeio L] Opyaviouog dnpociov Sikaiov ; 2y.
Ap. S :
[] Zvvetorpiopog L e p- epyodotovpévev ()
Zroyela puokov Tpocdnov | Emdvouo: Ovopua: Ap. Tovtotyrag:
(Y10 TPOOWTIKES o ;
EMLYEIPNOEILS): Xdspa Excdoore.
AevBovon:  Odog kar ap1Budg: Tniépavor:
Anuog/kovotnra Toy. kdd.: TnAeopotdtoumo:
T(xxvﬁpo!uKﬁ AevBovon;: To. Tuy, xebo.: Hlektp. Aevbovon:
(ov drapépen)
Aspoc/oméma: Eropyia: Iotocehida:
AevBovtig: Kog/Ka Eraovouo: Ovoua: Titlog g Géong:
Approd {
Tﬂ}z’ HzViZTﬁ;;;g)wmvm He Eraovouo: Ovoua.: Titdog e OGéong:
Kupotepn dpaotnpiotnta: I'TA YIIHPEZIAKH XPHXH
NACE:
. ZTOIXEIA EMIXEIPHZHZ (oUUMANPWVETAL oo pyodOTEG IOV GUVLOTOUV ETIXELPHOELG - 0OKOUV OLKOVOULKR Spaotnplotnta)
Srorgeio yio tn untpikh staupeia | Exwvouio: Ap. Mnrpwov Epyodotn Korv.
(ov vapyer): Aopalioewv:
Anidore:
(a) To péyedog g emyeipnong oag :
(] Mupi emyeipnon [] Meoaia smycipnon L] Meyarn emysgipnon
(B) Koatd mécov 1 enyyeipnon cog anoterel Tpofinpatiki emyeipnon: ] NAI ] ox1

(M) Zvumnpdveron o apBpdg eyypagpnc oto Mntpdo Eedpov Etaipeidv, Epdpov Zopatsiov kat ISpupdtov, Epopov Tuvieyvidv kAT, aviioya
ue v mepintmon.
(® Avagépetar o aptdudg £pyodOTOVUEVOY KATE TOV TEAELTOIO Live, TV KoTaARdnkay e16popéc oto Tausio Kowmvikdv Acporicemy.

Avaplooou 2, 2025 ErpoPohog T.0. 25431, 1392 Acukaoia, Kinpog, TyA.: +357 22515000, Ga¥: + 357 22428332, HA, Tay.: hrda@hrdauth.org.cy, Iotooehides; www.hrdauth.org.cy



ENTYIIO 7 (IIE) - ZeA. 2
A. XAPAKTHPAX KINHTPOY

Avagépere, Gnusui)vovwg\/ GTO OVTIGTOLYO TETPAYMVAKL, KOTA TOGO, AGY® TOL YOPNYNHOTOG TTOVL dLuvaTo Vo 6oG KataPfindel and
™V AVAA, 6g GUYKPIOT LE TNV TEPITTMGN U ETLYOPNYNONG TG CUUUETOYNS TV EPYOOOTOVUEV®OV GOG GTO TPOYPOLLLLAL,
EMTUYYOVETOL ONUOVTIKN adENOT o€ Eva 1| TePlocdTEPO amd T, akOAoVOaL:

(] Zm dibpreta katdptiong mov Bo mapoacyedel 6Tovg £pyod0TOVUEVOUC GO,

L]  Zta Oépota mov Ha KOADYEL 1| KOTAPTION, YI0. VO OTOKTHGOLY Ol EPYOSOTOVHEVOL GO To. EMOVUNTE EMIMESDL YVOGEOY Kat
delomTmv.

[] Zto cuvodikd T0GH 1OV Hal SATAVAGETE Y10l LOVOTOINTIKY KEALYY TMV 0vayKOV KATAPTIONC.

L] Zmv toydmro olokAMipmong TS KOTAPTIoNS TV EPYOSOTOVHEVOV GOC.

E. XTOIXEIA EPTOAOTOYMENQN ITIOY GA AABOYN MEPOZX XTO ITPOI'PAMMA

®EXH EPT'AXIAX
A/A APIGMOZ ONOMA PYAO (No dnrwbet kKotd TpdTo TOL VOL
TAYTOTHTAE EMONYMO (A/©) fe por
mpocdopilovtar Ta KabnKovTa Tov
€PYO30TOVUEVOL)
1.
2.
3.
4,
5.
6.

XT. YIEYOYNH AHAQXH

AAdve vrevbova ot Eyovtag enlyvmon tov cvvernelmv tov tepi Pevdovg Anhdoemg Nopov, 6Aec ot TAnpogopiec mov €xovv katay®piodei
1 emovvaebdei 6to évrumo avtd givan akpiPeis kot odndeic.

1. "Eyxo evnuepobdei yio t1c Tpovoleg Tov mept Avantuéng AvOpadmivon Avvapikod Nopov, g vopodesiag yio tov ‘Eleyyo tov Kpotikdv
Evioyboemv, kabohg kot yio tig mpovoleg tov Odnyon [ToArtikng kot Alodikacidv Tov S1Emovy T cuvepyacio Thg AVAA LE TOVG PYOdOTEG
v v gpoppoyn Hoiveryeipnoiokmdv [poypoppdtov Zovexildopevng Katdptiong — Zovnbav, Tig omodéyopol Kot OEGUEVONOL Y10, TV
ot Tpnon tove. Elafa emiong yvoon yo t dvvatdmta g AVAA yia emiPoAn KUpOGE®MV GE TEPINTOOT TAPAPiConG TOV TPOVOLDY
Tov Odnyol /Kot TG oYETIKNG Vopobesiog.

2. 'Eyo evnuepmbei amd v AVAA yia Tic Tpdvoteg tov dpBpov 11 tov mepi Enelepyociog Aedouévav Ipocomikod Xapakthpa (Ipoctacia.
tov Atopov) Nopov [Ap. 138(1)/2001], kot cvykototifepor, coppmva pe to dpdpo 5(1) tov Nopov avtov, énwg 1 AVAA coumepihdfet
0T0, OVOYKOio Y10 TOVG OKOTOVG EQUPUOYNG NG Vopobesiog Tng apyeio. TO OTOMIKA HOL OTOU(EIN TPOCHOTIKOD YOPOKTPO OV
TEPAOUPAVE GTO TOpOV EVTLTO.

3. E&ovci060td Tnv AVAA va katofddel oto i8pupa/opyavicpd katdptiong mov 0o epappicEL TO TPOYPALLLO, TO XOPTYNLO IOV dKa1ovTaL

N emyEPNON/0pYaVIoHOS 1OV EVAVTL TOV AKOUONOTOS ZVUUETOYNC/ABAKTPOV Y0 TOVG T TAVE® E€PYOSOTOVLEVOVS, VOOVLUEVOL OTL
TANPOVV TIG OYETIKEG TPOUTODESELG Kol OLOKANPDCOLVV L€ EMITUYI0 TO TPOYPALLLLOL.

Huepopnvia Ovopatenmvopo Atevfovti 1 Ymoypapn Kot Zepoyido
E&ovoodotnpévov Aviimposmmov Epyodom

EINIXHMANXEIX

o T[Ipotov cvumAnpwbei n aitnon, o epyoddtg Ba mpénet vo peretnoet Tig Tpdvoleg Tov OdNyod IMoATikng Kot Aldikacidv Tov
Zxedlov Ko EWOIKOTEPO TOL EVIVTOV «ZHUAVTIKES TANPOPOPIES VIO EPYOIOTES KO EPYOSOTODUEVODS TOVS TOV TOUUETEXOVY OE
Tolverryeipnoiaro [poypouua Xoveyilouevns Karaptions — 2ovnlecy» [Evromo 10 (TTE)].

e H aimon couninpdvetan pe 6Aa ta ototyeia kot tapaAiappdveror and v AvAA 10 0pyoTepo LEGA GE 6 NMUEPOLOYLOKOVG
P vES 0Td TNV TEAELTOIX NUEPO TOV PV péca oTov omoio £AnEE To TPOYpAPpQ.

e Avrtiypaga Tov TyHoloyiov Kot g omddEENs IGTPUENG Y10 TO TANPOTED TOGO TOV AWBAKTP®V/AKOLOUATOG ZOUIETOYNGS, Ba
TPETEL VOL EXGLVAPHOVV LLE TNV TAPOVGO GUTION Yo GKOTOVS EMLYOPYNONG.

e H aitnon vrofdAretar otnv AVAA péc® Tov 13pOUATOC/0PYOVIGHOD KATAPTIONS.

e H aiton coumAnpoverat Kot vToypaeeToL TPV aé THY nuepopnvia Evapéng Tov TpoypappeTos.




